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FCC WEBINAR: 
ONLINE APPLICATION 

PREVIEW

WELCOME

Stacey David, Barbara Gardner 
and Lillian Gould 
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17

Click on
Applicants!

Visit the website at http://mass-culture.org/

Search and select the 
council you wish to 
apply to
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You will be brought to
the LCC’s Council
Profile. Be sure to 
click on the "Council
Priorities" tab before 
applying to see if the 
council has any 
additional application 
requirements or 
criteria that may bear
weight in grant 
decisions.

Rating Scale
The organization, program or project is:

5=Overall excellent in all criteria with no  
major weaknesses or failings in the strict 
context of that criteria

4=Very good in all criteria or excellent in 
almost all, with perhaps no more than 
one major area requiring attention, 
correction, or major improvement

3=Good/average in all criteria, or very 
good in some areas but weak in others 
with at least one or more criteria 
requiring attention

2=Weak in several areas, but not 
necessarily absent of some merit in 
some areas

1=Very weak in almost all areas of the 
criteria
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Click on the "Apply Now" tab.
Online Toolkit for Local Cultural Councils

The link will direct you
to the registration
page. If this is your 
(you individually, not the 
organization) first time 
applying online, you 
will have to create a 
new registration by 
clicking on "Register 
Here." Previous 
applicants will login 
on the right, using
their old information,
and click “forgot 
password” if they 
don’t remember their 
credentials.

You will need to allow 
pop‐ups in your settings
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REGISTRATION AND ELIGIBILITY

Previous applicants have already completed this quiz and will not be prompted to take it again.

TIP: HOVER

OVER THE
QUESTION 
MARKS FOR

MORE

INFORMATION.
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After registering, 
you will be 
brought to a blank 
form where you
will need to fill in 
basic information 
to create an 
account. Once the 
information is 
complete, press 
Submit, and you
will be 
automatically sent 
an email with 
login instructions.

After logging
in, you will be
taken to the
system’s home
page.
To begin an 
application,
click on Apply 
Now.
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The Help Desk email and phone number are on each
page for technical questions.

You will then be taken to the application form.  On the first page, you will be asked to provide the 
contact information for your organization (Applicant) and the individual to be contacted if the LCC 
has questions.

In the Project Information tab, provide information about the project for which you are requesting
funding. You must submit a separate application to each council even if it is for the same project.
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Select the 
LCC to which 
you will 
apply:

Begin typing…

In the Project 
Overview tab, answer
the narrative questions 
about your proposed 
project. You are 
encouraged to type 
narrative responses in 
Microsoft Word or 
Notepad first, and then 
copy and paste the 
text into the online 
form.
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In the Budget Overview tab, you must select the Project Budget button to 
complete the estimated budget for your project.

Press “Save” to view “Project Budget” button.

Click to open budget detail page.

A window will appear to enter projected expenses. The budget will need to have at least one
expense listed in order to be accepted. Please note that Additional Income must be included in

the sum of the Total Income for the project budget to be accurate.
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Projected expenses means 
all the expenses to conduct 
the project, not just what 
you will be requesting of 
the LCC.

The Council will review 
your expenses to make 
sure they are reasonable 
(not overly inflated), well 
thought out (not missing 
key elements like 
advertising), and 
appropriate (ie: not asking 
for TV ads).

The budget must balance for the application to be submitted.
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Answer the 
narrative 
responses 
below the 
budget. At the 
bottom of the 
page is a 
glossary of 
terms that may 
help complete 
the application.

In the Supplemental Materials tab, you may attach
up to 3 pages of PDF documents.
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A window will appear where you can browse your
computer’s files. Click on Browse to select the materials to 

upload, and then on Upload to attach the document(s) to the 
application.

File Manager x

Drag and drop files here. PDF files attached
successfu Ily will 
appear below

File types allowed: pdf.

CJ #   File Name

1. ADA Checklist-2012.pdl

Size Date

1452 KB 07125/2017 12:27pm

2.   Capitalization Philosophy and Terms 1l.odl 179 KB 07125/2017 12:27pm

0

0

a



9/12/2017

13

If your material includes photos or is longer than three pages, you may
include links to websites, Google Drive, or Dropbox folders in one of your 

uploaded files.

Click on the eSignature tab to complete the final step of the application.
To submit an application, select the Final Submission box and hit
Submit below. If you left any required fields incomplete, the form will
prompt you to go back to fill in the specified question.
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Submission confirmation:
1. Look for the blue “Congratulations!”
2. Please save a copy of the application for your reference.

You will receive an email confirmation with a PDF attachment of your
completed application. LCCs will receive a complete PDF panel book by 

November 1 and can begin reviewing applications at that time.
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ONLINE APPLICATION RESOURCES

– This PowerPoint handout

– Tutorial Videos: 
https://www.youtube.com/playlist?list=PL0y5ieOo4y5CRlHC
ksqdbMkNMRQI_h-3T

– MCC Help Desk - (617)-858-2721

Capital Expenditures: Municipal organizations are now 
eligible to receive funding for capital expenditures, which are 
items with a value of over $500 and a life of over three years. 
All other applicants remain eligible for this funding, as in the 
past.

No Substitution: This guideline has been discontinued; 
therefore, Project salaries for municipal employees may be
eligible if they meet other guidelines.

NEW FY18 LCC GUIDELINES
New
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Other MCC Grant Opportunities

Artist Fellowships

The Artist Fellowships provide direct, unrestricted

support to Massachusetts artists in recognition of exceptional 
original work, to foster the creation of new art in the 
Commonwealth.Artist Fellowships in a range of disciplines 
are awarded to primary creators of original works of art.

Online application available: August 10, 2017

Application deadline: October 2, 2017

Grants announced by February 2018

Big Yellow School Bus

Big Yellow School Bus provides $200 grants to help schools 

meet the transportation costs of educational field trips to non-

profit cultural institutions and activities in the arts, sciences,
and humanities across Massachusetts.

The online application for the 2017-2018 school year available:
Wednesday, September 20 at 4:00pm.

Visit www.massculturalcouncil.org/ for more information

Other MCC Grant Opportunities

Festivals Grant

The Festivals Program is designed to provide funding to help 
festival programmers meet the needs of producing, promoting, and 
developing audiences.

Online application available: June, 14, 2017
Application deadline: September 15, 2017
Grants announced : October 18, 2017

Grants are $500 per applicant

Visit www.massculturalcouncil.org/ for more information
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Thank you very much
for your time

 Stacey David: 
franklinculturalcouncil02038@gmail.com

 Barb Gardner: brbhln@gmail.com
 Lillian Gould: lsgould@gmail.com
 Visit: http://www.franklinma.gov/cultural-

council
 www.mass-culture.org


